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AGREEMENT

This Agreement is made and entered into this 12" day of July, 2021 by and between the Onsted

Community Schools Board of Education (hereinafter called the "Board") and the Onsted Educational
Support Personnel Association, MEA/NEA (hereinafter called the "Association").

ARTICLE |

RECOGNITION

Pursuant to and in accordance with the applicable provisions of Act 379 of the Michigan Public Acts
of 1965 as amended, the Employer recognizes the Association as the sole and exclusive collective
bargaining representative of the employees covered by this Agreement for the purpose of collective
bargaining with respect to wages, hours, and other conditions of employment for the term of this
Agreement.

The Board recognizes the Association as the sole and exclusive bargaining representative for all
paraprofessional, custodial, maintenance, food service, and transportation employees, but
excluding the superintendent's secretary, building secretaries, custodial coordinator, accountant
and supervisory employees, substitutes and all others.

Unless otherwise indicated, use of the term "Employee/Bargaining unit member" when used
hereinafter in this Agreement shall refer to all members of the above defined bargaining unit.

It is expressly understood and agreed that a substitute shall in no case fill a permanent bargaining
unit position for a period in excess of the probationary period, except to fill in for approved leaves
of absence.

All references to "days" shall mean business days of the Board office exclusive of Saturdays,
Sundays or holidays unless otherwise specified.

ARTICLE Il

BOARD RIGHTS
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Nothing contained herein shall be considered to deny or restrict the Board of its rights,
responsibilities, and authority under the Laws of the State of Michigan and of the Federal
Government of the United States. Except as stated by this Agreement, all the rights, powers, and
authority the Board had prior to this Agreement are retained by the Board.

It is expressly agreed that all rights which ordinarily vest in and have been exercised by the Board,
except those which are relinquished herein by the Board, shall continue to vest exclusively in and
be exercised exclusively by the Board without prior negotiations with the Association either as to
the taking of action under such rights or with respect to the consequence of such action during the
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term of this Agreement. Such rights shall include, by way of illustration and not by way of limitation,
the right to:

1.

10.

11.

Manage and control the school's business, the equipment, the operations and to direct the
working forces and affairs of the Employer.

Continue its rights and past practice of assignment and direction of work of all of its personnel,
determine the number of shifts and hours of work, starting and ending times, length of the
work year, and scheduling of all the foregoing, but not in conflict with the specific provisions
of this Agreement, and the right to establish, modify or change any work or business hours or
days.

The right to direct the working forces, including the right to hire, promote, suspend and
discharge employees, transfer employees, effectuate an employee evaluation system, assign
work or extra duties to employees, determine the size of the work force and to lay off
employees.

Determine the services, supplies and equipment necessary to continue its operations and to
determine the methods, schedules and standards of operation, the means, methods, and
processes of carrying on the work including automation thereof or changes therein, the
instruction of new and/or improved methods or changes therein.

Adopt reasonable rules and regulations.

Determine the qualifications of employees, including physical conditions.

Determine the location or relocation of its facilities, including the establishment or relocations
of new schools, buildings, departments, divisions or subdivisions thereof and the relocation

or closing of offices, departments, divisions or subdivisions, buildings or other facilities.

Determine the placement of operations, production, services, maintenance or distribution of
work, and the source of materials and supplies.

Determine the financial policies, including all accounting procedures, and all matters
pertaining to public relations.

Determine the size of the management organization, its functions, authority, amount of
supervision and table of organization provided that the Employer shall not abridge any rights
from employees as specifically provided for in this Agreement.

Determine the policy affecting the selection, testing or training of employees providing such
selection shall be based upon lawful criteria.

The exercise of the foregoing powers, rights, authority, duties and responsibilities by the Board, the
adoption of policies, rules, regulations, and practices in furtherance thereof, shall be limited only by
the terms of this Agreement and then only to the extent such terms hereof are in conformance with
the Laws of the State of Michigan, and the Laws of the United States.

The matters contained in this Agreement and/or the exercise of any such rights of the Board are
not subject to further negotiations between the parties during the term of this Agreement.




ARTICLE 1l

EMPLOYEE AND ASSOCIATION RIGHTS
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The Association and its members may use the school building facilities in accordance with Board
policy as long as such use does not interfere with job responsibilities and everyday operations.

Association representatives shall not lose time or pay for authorized time spent in grievance
hearings, negotiations preparation or negotiations during their regularly scheduled working hours if
approval has been given by their immediate supervisor and the Superintendent and/or his/her
designee. The time must be requested in writing no less than two (2) days prior to the meeting and
include names of employees patrticipating.

An employee shall be entitled to have an Association representative present in any meeting with
his/her supervisor or a representative of the Employer whose purpose is to discipline the employee.
When a request for such representation is made, no further action shall be taken until a
representative can be present, but in no case shall action be suspended for more than twenty-four
(24) hours.

No non-probationary employee shall be disciplined without just cause. Dismissal, suspension
and/or other disciplinary action shall be only for just and stated cause, which shall be given to the
employee in writing with exception of verbal discipline.

Due process will be followed in disciplinary actions of non-probationary employees which may
include verbal warnings or reprimands, written warnings or reprimands, suspensions with or without
pay, or dismissal. However, any disciplinary action taken against an employee shall be appropriate
to the behavior which precipitated said action and, therefore, might begin at any level. Only
dismissals, suspensions or written reprimands shall be subject to the grievance procedure.

Personnel File

1.  An employee shall have the right to schedule with the Superintendent's office a review of the
contents of his/her personnel file, excluding initial references, of the district pertaining to the
employee originating after initial employment and to have a representative of the Association
accompany the employee in the presence of the employer in such review.

2. No material of a disciplinary nature will be placed in an employee's personnel file unless the
employee has had an opportunity to review the material. The employee may submit a written
comment regarding any material and the same shall be attached to the material in question.
An employee shall sign the material indicating its presence and his/her awareness if
requested. Such signature shall not necessarily mean agreement with the material.

3. All recommendations to outside employers, written or oral, shall be based solely on the
contents of the bargaining unit member's personnel file.

4. Inthe event a third party is requesting the personnel file of an employee, the Association and
the affected employee will be notified immediately.
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The Board will furnish a copy of this agreement to each employee in the bargaining unit and to
each new employee and ten (10) copies to the Association. The Board shall pay the cost of printing
this Agreement.

Any case of verbal and/or physical assault or threat upon a bargaining unit member shall be
promptly reported to the Employer. In the event that the verbal and/or physical assault or threat is
perpetrated by the employee’s immediate supervisor, the employee shall then promptly report the
incident to the next level of Administration in the chain of command. The Employer shall render alll
reasonable assistance it deems necessary to the bargaining unit member, when possible, to
prevent injury. (See Onsted Community Schools Bylaws and Policies Article 3362 — Harassment
of Staff or Applicants.)

The Board will not require employees to search for weapons or bombs. Employees will not be
required to disarm or detain an intruder. However, employees will participate and be actively
involved in the District’s crisis response plan.

The Association will be notified if there is a change of the Board’s policy on liability insurance and
the Board and the Association will negotiate.

Upon request of the Association, with the approval of the administration and the presentation of
proper credentials, officers or accredited representatives of the Association may be admitted onto
the Employer's premises during working hours for the business of the Association, providing that
said visitation shall not disrupt the work schedule of any employee. Association representatives will
check in with the administration prior to being admitted on the premises.

The employees will be represented by an Association Representative for each classification who
shall be chosen or selected in a manner determined by the employees and the Association and
whose name shall be made known to the Employer in writing.

The Board shall supply the Association with the following information for each newly hired
bargaining unit employee: name, date of hire, address, personal email address, cell phone number,
classification and current job location.

Right to Support Association: Pursuant to applicable Michigan Statutes, the Board hereby agrees
that every employee of the Board of Education covered under this Agreement shall have the right
to freely organize, join and support the Association for the purpose of engaging in collective
bargaining. The Board will not directly or indirectly discourage or deprive or coerce any employees
in the enjoyment of any rights conferred by Act 379 of the State of Michigan or of the Constitution
of the United States.

Posting Notices and School Mail: The Association shall have the right to post notices of activities
and matters of Association concern on Association Bulletin Boards, at least one of which shall be
provided in each school building and the Association shall have the right to use the Interschool mail
carrier system to send notices and other Association information to members.

The Association shall have the right to use the internet/intranet for Association business outside
of the work schedule. Usage is subject to the Board’s acceptable use policy referenced in Article
IVT.




ARTICLE IV

WORKING CONDITIONS
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If there is a conflict in directives from more than one supervisor, employees shall follow the directive
from the immediate supervisor.

In the event the district schedules a community service worker to work with the bargaining unit
members, the supervisor will assign duties, handle paperwork and check the worker periodically.
Bargaining unit members will not be responsible for such community service workers.

The work year and daily schedule of each bargaining unit member shall be established by the
Employer to meet the needs of the District.

In the event there is a multiple, consecutive day assignment, the district will employ the same
custodial/maintenance employee for all days, i.e., Saturday, Sunday, 6" grade camp, and art fair
would have the same custodial/maintenance employee working.

Employees working six (6) hours or more will receive an unpaid one-half (1/2) hour lunch break.
The Head Cooks/substitute Head Cooks who work six (6) or more hours daily will receive a dalily,
one-half (1/2) hour paid break.

All bargaining unit members will receive a fifteen (15) minute paid break for four (4) hours of work
a day.

Paraprofessionals who work five (5) hours a day or more a day will receive an unpaid, thirty (30)
minute lunch.

Every attempt will be made to schedule breaks within the first four hours of the work day and after
one hour of the beginning of the work day.

Bargaining unit members may be required to log their hours by the use of a time clock or any other
method as determined by the Employer.

The minimum call-in time for emergency situations shall be two (2) hours of pay.

Overtime Rates: Overtime of time and one-half will be paid for all hours worked in excess of forty
(40) hours in one week, Saturdays and on holidays. Forty (40) hours in one week will include
holidays and leave pay when calculating overtime. Time over regular assigned work hours will be
offered to each bargaining unit member of the classification on a rotating basis based on seniority.
Refusal will count as hours worked. Double time will be paid for all hours worked on Sunday and
time and one-half for time spent on furnace checks. Time and one-half will be paid for all time
worked in excess of eight (8) hours in a twenty-four (24) hour period for food service staff required
to work during the week of sixth grade camp. Employees on paid leave may not schedule overtime
prior to said leave, or during said leave. In the absence of an employee on paid leave, overtime
shall be offered to the next eligible employee based upon seniority.

Unless directed otherwise bus drivers will have no responsibilities or duties during lay over time.
The busses will remain at assigned location except with permission. Bus drivers will only be paid
overtime as required by law.
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Overtime during the week will be covered by the use of an overtime chart and will be offered to
each bargaining unit member by classification within each building in rotation based on seniority.
An employee whose assignment is split between two (2) buildings will be placed on the overtime
chart in both buildings.

Weekend overtime will be rotated amongst all members of the classification district wide.
On Tuesday’s meeting before the upcoming weekend, employees’ overtime will be scheduled.
The overtime chart will be updated weekly and posted in the Intermediate Building workroom.

1. Callin time on the weekend for absence to the custodial supervisor will be no later than one
and one-half hours prior to the normal, scheduled work report time for custodian/maintenance
employees.

2. Inthe event of a school delay or school cancellation, the custodian/maintenance employees
are contacted through an automated call system.

3. Inthe event of overtime, the custodial supervisor will follow the overtime chart rotation and
contact the custodian/maintenance employee next in the rotation.

Overtime that is refused by a bargaining unit member will be charged on the overtime chart for the
purpose of rotation. The Employer reserves the right to assign overtime if no volunteers are
available beginning in the order of least seniority on each occasion an assignment must be made.

In the event a bargaining unit member agrees to replace a supervisor, the bargaining unit member
will receive additional compensation in the form of a stipend of twenty-one dollars ($21.00) a day.

Stipend is for absences of five (5) consecutive days of absence or more, retroactive to the first day
of absence.

Responsibilities will be discussed prior to the supervisor's absence.

Employees may be required to attend meetings, work-related court appearances, workshops, other
types of in-service sessions at the request of the supervisor and with administrative approval. When
occurring outside of an employee's normal work hours, affected employees shall receive their
regular hourly rate for all hours spent at meetings, work-related court appearances, workshopsor in-
service sessions plus direct expenses of mileage and/or meals if prior approval has been given by
the administration

Following the annual, mandatory orientation, the board will pay for one, one-hour Association
meeting.

When occurring within an employee’s normal work hours, affected employees shall receive their
regular hourly rate plus direct expenses of mileage and/or meals if prior approval has been given
by the administration.




H.

Qualifications of Title | Paraprofessionals:

Paraprofessionals hired on or before January 8, 2002 and required by the ESEA “No Child
Left Behind” Act of 2001 to meet the requirements of 20 USC 6319 (c) by January 8, 2006
shall:

a. Obtain a secondary school diploma or its recognized equivalent by January 8, 2006;
and

b.  Satisfy the requirements of 20 USC 6319 (c) by:
(1). Completion of at least sixty (60) hours of study at an institution of higher
education; or
(2). Obtaining an associate’s (or higher) degree; or
(3). Passes a state or local academic assessment establishing that the assistant has
knowledge of and the ability to assist in instructing reading, writing and
mathematics.

Note: If a paraprofessional has been determined by the Michigan Department of
Education or Federal guidelines as meeting the requirements of 20 USC 6319(c), then
he/she shall be considered by this school district as meeting the requirements, and
1.b. above is not applicable.

For current paraprofessionals who need to satisfy section 1.b. (3) above in order to meet
the requirements of 20 USC 6319 (c), training shall be provided to assist in the satisfactory
completion of the requirement. If a paraprofessional is required to take NCLB training
beyond the work day to continue his/her employment the employee will be paid at the
bargaining unit member’s regular hourly rate. Training must be pre-approved by the Board.

A paraprofessional subject to the requirements of 20 USC 6319 (c) must meet the minimum
qualification requirements as established by applicable law. If employee is unable to meet
the minimum qualifications, employee shall be transferred to another bargainingunit position
of equal pay and hours as soon as such a vacancy occurs; provided he/she does not
otherwise apply for and receive such a position. In the event no such vacancy is available,
s/he will be considered surplus and be subject to the provisions of Article VII — Layoff/Recall,
and further provided that said transfer shall not supersede the vacancy, transfer, layoff or
recall provisions of the Agreement.

The Board shall provide without cost to the employee any safety equipment it deems necessary to
perform the job. The Board will also provide a utility vehicle for custodians to complete outdoor

tasks — including but not limited to cleanup of athletic events and garbage cans.

In the event school is canceled prior to the start of the employees’ workday due to inclement

weather or conditions not within control of the District, the following procedures will apply:
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Custodial/Maintenance employees shall continue their practice of reporting at 9:00 a.m. on
Act of God days. Custodial/Maintenance employees will work full days on Act of God days.




Transportation, Food Service, and Paraprofessionals will receive their regular pay
for the first three (3) Act of God days and will not be required to report to work.
After the first three (3) Act of God days, employees in these classifications will not
be required to report to work, but will not be paid. Lost wages will be made up if the
number of days or hours missed is such that additional days or hours of school will
be added for student attendance. For the purpose of this article, a day shall be
defined as the number of hours an employee is scheduled to work for said day.

Head Cooks will be responsible for reporting, when safe to travel, to take care of
deliveries if the Act of God day occurs on a delivery day and would be paid at
regular rate for time worked.

In the event of a delay the cooks will not report to work until the bus drivers are on
the road.

If the number of Act of God days goes beyond three (3), the employee may use a
paid sick or personal day not to exceed the number of allowable Act of God days
set by State of Michigan over three (3). Request for use of paid sick time as
described must be made within two (2) working days upon return to work. In the
event Act of God Days exceed 6 days, and a decision is made by the Board or
the State of Michigan not to add days or hours for student attendance,
employees will be given the opportunity to use sick day and/or personal days to
make up that time.

K. In the event school is canceled after the start of an employee's workday due to inclement weather
or conditions not within the control of the District, the following procedures will apply:

1.

Custodial/Maintenance employees shall complete essential duties and then may leave with
no loss of pay.

Other bargaining unit members will be dismissed following any necessary activities and will
be paid for the actual hours worked. In the event the District needs to make up such days
to receive State Aid and the District elects to make up the day(s), these employees will be
paid for time actually worked on the make-up day. If employees report to work and are sent
home for any reason, employees will be paid two hours of their normal hourly rate. If school
is going to be canceled, all employees, with the exception of bus drivers, shall be notified
at least one hour prior to the normal arrival of the workday or work shift. Bus drivers shall
be notified of delay or cancellation by 6:00 A.M.

If Bus Drivers report to work and school is canceled and/or sent home for any reason,
employees will be paid (2) two hours of their normal hourly rate. Bus drivers will receive
their normal run rate.

In the event of inclement weather and school is cancelled/delayed and the employee is
unable to report to work, the employee will be afforded the opportunity to utilize a paid
leave day. Paid leave day may be prorated if the employee is able to report later in the
day or if the inclement weather day is not a full day of work.

L. The Employer shall support and assist bargaining unit members with respect to the maintenance
of control and discipline of students and safety concerns in the bargaining unit members' assigned
work area.
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M. Food Service Substitutes: The food service director will call and place a substitute for absent
employees. An effort will be made to give regular employees more hours than substitutes in each
respective kitchen.

N. A reasonable effort will be made to employ a food service substitute and custodian/maintenance
substitute whenever a regular employee is absent if the substitute is needed.

0. On a case-by-case basis, the District will determine what training, if any, should be provided to an
employee assigned to a medically fragile student. If after being assigned to a medically fragile
student, an employee has concerns regarding that student, the employee may call a meeting with
his/her immediate supervisor.

P. In an effort to keep the lines of communication open, the District and the Association may meet
bi-annually to discuss concerns during non-working hours with no compensation.

Q. 1. Paraprofessionals may receive the same in-service training as the teachers, where
appropriate. Forty-five days’ notice of such training will be given.

2. Professional development shall be scheduled for all classifications on an alternating, every
other year basis with the exception of the continuing education classes that bus drivers take.
The District and the Association will work together on such programs (i.e. Bus evacuation, fire
extinguishing, CPR, interpersonal skills, etc.). The District will have the final decision on such
programs.

R. On days when the wind chill factor is at or below 10 degrees F according to the National Weather
Service or other local source, students will have indoor recess.

S.
Bargaining unit members will receive, read and complete a form indicating they have read and
understand the Board'’s policy on internet/intranet acceptable use.
The Association accepts the terms of the Board’s policy as a working condition. If the terms of the
Board’s policy change, the Board will give notice.

T. When school is dismissed at 11:10 Food Service employees and lunch paraprofessionals not

scheduled to work may use sick time to get paid for two (2) hours.

ARTICLE V
SENIORITY
A. A newly hired employee shall be on a probationary status for the first ninety (90) working days of
employment, taken from and including the first day of employment following recommendation for a
position.
B. “Seniority” shall be defined as the length of an employee's continuous service within his/her

respective classification from his/her first day of employment following recommendation for
a position into that classification until such time as he/she moves out of that classification, at which
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time his/her seniority will be frozen in the previous classification.

First day of employment following recommendation for a position is defined as the first paid day of
work in the classification.

Upon satisfactory completion of the probationary period, the employee's seniority date shall be
retroactive to the first day of employment following recommendation for the position. Seniority shall
not transfer from one classification to another.

An employee will lose their seniority for the following reasons:
1. The employee resigns.

2. The employee is discharged for cause, and such discharge is not reversed through the
grievance procedure.

3. The employee retires.

4, The employee is on layoff for one (1) year or the length of his/her seniority whichever is
greater but not to exceed two (2) years.

5. The employee fails to return from leave on the agreed upon date provided an extension has
not been approved.

6. The employee abandons his/her position.

Seniority shall be retained, but not accumulated, for an employee on an unpaid leave of absence
pursuant to the Agreement or on layoff for a period not to exceed one (1) year or the length of
his/her seniority whichever is greater but not to exceed two (2) years. Seniority shall continue to
accumulate for an employee on any approved paid leave of absence pursuant to this Agreement.

Transfers Out of Bargaining Unit or Classification: Seniority shall be retained, but not accumulated,
for an employee who transfers to a position outside of the bargaining unit within the school district
providing the position is not a temporary or substitute position. That employee has the right to
exercise the seniority that he/she had accumulated while he/she was a member of the bargaining
unit. He/she has a right to return to the bargaining unit and displace the lowest seniored employee
in the bargaining unit, in the event that such employee vacates his/her position outside of the
bargaining unit.

A seniority list shall be furnished to the Association on or about September 30th of each year. If the
Association does not challenge the list within thirty (30) days of its publication, it shall be deemed
as controlling in all matters relative to seniority until the list is published the following year.Such list
shall contain each employee's hame and date of hire for each classification.

In the event more than one employee has the same length of service in a seniority classification,
seniority ranking shall be first determined by total years of service in the district. If a tie still exists,
employees shall be ranked in order of the highest four digit numbers taken from the last four digits
of each employee's social security number.

Effective July 1, 2015 the classifications will be as follows:

1. Food Service
2. Paraprofessionals




3. Custodial/Maintenance/Repairman
4. Bus Drivers

Each position will be posted and there are different qualifications for each position.

A bargaining unit member who resigns and subsequently is re-employed before any student contact
time is lost may be re-employed under the following conditions:

1.  Seniority will be lost and the bargaining unit member’s seniority will begin again following the
rehire.

2. The employee who is rehired without loss of student contact time will be reinstated to current
wage scale and will not be required to serve a probationary period.

ARTICLE VI

VACANCIES, TRANSFERS AND ASSIGNMENTS

A. A vacancy shall be defined as a newly created position or a present position that is not filled which
the Employer does intend to fill. In the event the district is not going to fill a position, the district will
notify the Association.

B. Notice of all vacancies in the bargaining unit shall be posted for at least five (5) working days. A
posted vacancy will include the maximum number of hours, rate of pay and classification. Notice of
postings will be displayed in prominent places on visible bulletin boards. The Association President
will receive as many copies as requested for distribution. Employees interested must apply for the
position within the five (5) working days of the posting period provided, however, the employer is not
obligated to consider bids from employees who have bid on a position and successfully completed
the probationary period set forth in Paragraph C of this Article anytime within the prior twelve (12)
months, except in the event there are no other internal applicants, such an employee will be
considered. The most highly qualified applicant for a particular vacancy will be selected by the
District. However, when in the determination of the District, qualifications of both internal and external
applicants are equal the internal applicant with most seniority will be granted the position. All
applicants will be notified in writing of the District’s decision.

Employees assigned to evening Custodial/Maintenance classification will be allowed to re-bid
assignments once each year.

The bid meeting will be the last week prior to the start of school. Descriptions of the work
assignments will be available prior to the bid meeting. An employee may designate a proxy for the
meeting. The bidding shall be based on seniority.

A bargaining unit member who applies for a vacancy or a transfer may attach an updated resume
and/or letters of recommendations to their letter of interest for the District’s consideration.

C. A newly promoted or transferred employee shall serve a probationary period of ninety (90) working
days in the open position. The newly transferred or promoted employee shall immediately receive
the probationary or present rate, whichever is higher, for the new classification if the transfer has
been a promotion. During the time period that the employee is serving the probationary period, the
Board shall provide the employee with periodic written evaluations as to the employee's work
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performance. For transfers occurring within the employee’s same classification, the ninety (90)
working days probationary period shall be waived. To qualify for waiver of said probationary period,
employee must have completed a full ninety (90) working days probationary period in the same
classification in which the transfer occurs.

During the probationary period the Employer may return the employee to his/her former position.

D. The Board shall have the right to hire a temporary employee during the time that an employee who
is covered by this Agreement is not on the job due to a paid or unpaid leave. If it is determined that
a regular employee will not return to his/her job, that position will be posted pursuant to the
Agreement. The Board shall also have the right to hire temporary employees to supplement the work
force, which will not displace the current work force.

E. The parties agree that involuntary transfers of employees shall be minimized to the extent the Board
deems necessary.

In the event the Board deems involuntary transfer is necessary, the Board will first seek a volunteer.
A volunteer will be given first consideration for the involuntary transfer. If there are two or more
volunteers interested in an involuntary transfer, the Board will determine a choice of a volunteer
based on seniority, experience, qualifications and past evaluations.

F. 1. The employer will send all educational support personnel postings to each employee in the
summer months, providing the employee requests same in writing and furnishes the District
with a summer address prior to the end of the school year. This is not subject to the grievance

procedure.

2. Summer jobs or other types of work opportunities will be posted in all areas and to all
supervisors.

3. Summer work assignments will be by consensus of the employees and the supervisor. The

supervisor will hold a meeting by June 1 annually, to determine summer work hours.

G. Assignments for One on One Paraprofessionals: The building principal/secretary will contact the
bargaining unit member that the student the member is assigned to will be absent on a particular
day. Every effort will be made to re-assign the paraprofessional within the same building or within
the system. The re-assignment for such day will be additional work other than their usual duties at
the discretion of the building principal.

H. Seniored employees will receive preferential consideration of job placement and transfer to new
buildings/areas upon the employees’ request/approval. The Board reserves the right for the final
disposition of job placement and/or transfer.

ARTICLE VII

LAYOFF AND RECALL
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A. A layoff shall be defined as a determination by the Board to effectuate a reduction in the total
number of employees within a particular classification, which reduction is implemented by
completely discontinuing the employment of a designated number of individual employees.

A reduction shall be defined as a determination by the Board to effectuate a reduction in a particular
number of employee’s hours by one hour or more within a particular classification. The reduction
is implemented by reducing more than sixty (60) minutes per day of employment of a designated
number of individual employees.

A vacancy shall be defined as a newly created position or a present position the Board intends to
fill. A vacancy only exists when there are fewer employees presently employed in a classification
than the number of positions in that classification. Positions resulting from layoff are considered
vacancies.

The Board will determine if a position is to be eliminated and will notify the Association
President/designee and the MEA UniServ Director.

Job elimination shall be defined as a reduction of a position usually held by a senior employee.

There will be a meeting with the Association President/designee and the superintendent prior to
layoff, job elimination/reduction to seek input. The MEA UniServ Director will be invited.

All communications on layoff, job elimination/reduction will be given to the Association
President/designee and MEA UniServ Director prior to any notice to an employee.

B. No employee shall be laid off, or shall receive job elimination or shall receive a reduction pursuant
to a necessary reduction in the work force unless said employee has been notified in writing at least
twenty (20) working days prior to the effective date of layoff, job elimination or reduction. Such
notice will not apply when layoff, job elimination or reduction is necessitated by millage failures,
work stoppages or Acts of God.

C. The job elimination/reduction procedure shall be individually applied within each classification as
follows:

1. Probationary employees shall be laid off first provided there are more senior employees
who possess the qualifications to perform the job.

2. In the event seniority employees must be laid off, layoff shall be determined by the following
order:

a. The least seniored within the classification being reduced, provided there are more
senior employees remaining within the classification who possess the qualifications
to perform the duties of the position(s) available.

b. In the event an employee is reduced from a position and no position is available to
the employee within the classifications in which the reduced employee has acquired
seniority, the reduced employee shall have the opportunity to make application to
any posted vacancies within the unit. Should the employee be given one of the
posted positions he/she shall retain the right to his/her job classification should a
position become available for which he/she is qualified.
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C. An employee reduced from a position in his/her present classification shall
be retained at his/her request in a position in another classification in which
he/she has previously accumulated seniority, provided there is a less senior
employee in that classification and the reduced employee possesses the
gualifications to perform the job.

3. Reductions will be based on positions.
4, Job eliminations will be based on positions.
5. For the purposes of this article the Board has determined the following for the

paraprofessional classification:

Special Needs Paraprofessional and Instructional Paraprofessionals includes those
working as a paraprofessional under the mandate of an IEP, special needs programs, a
classroom, a library, a Title | program, a specialized program which requires small group
instruction, and a specialized program which requires one-on-one instruction.

Non-Instructional Paraprofessionals includes those working in supervision of: recess, sick
room, locker room, lunchroom, bus, and after school.

6. Beginning with the most senior employee given notice of job elimination/reduction, there will
be a meeting within a week (seven working days) after the initial notices. The meetingwill
be held by individual to determine his/her choice of assignment. The Association
President/designee will be released with pay to attend such meetings. The MEA UniServ
Director will be invited to attend.

7. Beginning with the most senior Paraprofessional affected in a layoff, job elimination, or job
reduction of one hour or more, he/she may exercise his/her options as follows:

a. The employee may elect to stay in his/her current position if the position
continues to exist, and accept the reduction

OR
b. The employee may choose from among the vacant positions in his/her
classification without displacing any other Paraprofessional
OR
c. The employee may displace any less senior Paraprofessional within their
classification.
8. The reduction procedure for all employees affected for the current school year for layoff, job

elimination/reduction in work hours will be conducted no later than June 30th, unless the
Board determines a need to reduce employees or positions at another time of the school
year.

Employees on layoff who are qualified shall be considered before the hiring of new employees
outside the district for a vacant position in another unit classification. Laid off employees will be
given first consideration on the substitute list.




When there is a vacancy employees shall be recalled in order of greatest seniority within the
classification from which they were reduced, or in order of greatest seniority within another
classification in which they have accumulated seniority, provided the employee possesses the
qualifications to perform the duties of the position to which he/she is being recalled to. However,
current employees shall be offered the position based upon seniority and criteria above before
offering the position to person(s) on recall due to layoff. If a tie exists, current employees will follow
the tie breaking procedure below.

In the event a tie exists, the employee with the greatest total years of service in the district shall be
recalled first. In the event a tie still exists it shall be broken by the last four digits of the employee's
social security number with the employee with the highest number having the most seniority.

Notices of recall shall be sent by certified or registered mail to the last known address as shown on
the Board's records (which shall be conclusive in any disputes). A recalled employee shall notify
the employer within five (5) days after the letter is registered as arriving as to the employee's
acceptance or rejection and must report to work within three (3) days after such acceptance;
exceptions may be made by the Superintendent. The Board may fill the position on a temporary
basis until the recalled employee is to report back for work.

An employee offered his/her former position who declines recall shall forfeit his/her seniority rights.

Any employee offered his/her former position or a comparable position, i.e. same job title, hours,
and pay, to the one previously held who declines recall from layoff shall forfeit his/her recall rights.

Employees shall remain on the recall list for a period of one (1) year or the length of their seniority
whichever is greater but not to exceed two (2) years.

Probationary employees have no recall rights.

ARTICLE VI

PAID LEAVES

1. Days will be credited at the beginning of each work year. A day is defined as the length of
the employee's regularly scheduled work day.

2. Sick leave shall be granted to an employee when they are incapacitated from the
performance of their duties by illness, injury, and disability (including pregnancy or
childbirth). A physician's statement may be required at the discretion of the Employer after
the third consecutive day. Eachemployee will be able to use three (3) paid sick days for
family illness. “Family” is defined as parents, spouse or children.

3. It is the responsibility of each employee to report unavailability for work prior to their normal
starting time. Each employee shall at the time of reporting an absence state the reason for
the absence, where the employee may be reached, and the anticipated length of absence.

4. Any employee who willfully violates or misuses this sick leave policy or who
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misrepresents any statement or condition under said policy shall be subject to
progressive discipline up to and including discharge. Disciplinary action shall be
appropriate to the behavior which precipitated said action and might begin at




any level.

a. Where a pattern of use is identified or other form of abuse is suspected the
Employer will notify the employee in advance of the need to supply sufficient
medical verification of the reasons for the absence.

B. Paid Days Accumulation and Pay Out Sick Time:

1. Bus drivers will receive ten (10) sick days a year. After five (5) years of employment bus
drivers will receive eleven (11) paid sick days a year. After ten (10) years of employment bus
drivers will receive twelve (12) paid sick days a year. Exception: Any employee hired after
July 1, 2002 will receive a maximum of ten (10) sick days a year with no increase after five
and ten years of employment. Bus drivers will not accumulate paid days beyond the school
year. Payment for accumulated paid days will be paid at the end of the school year at their
per diem rate of pay.

2.  Custodial, mechanic, repairperson, will receive twelve (12) sick days per year, and bus garage
assistant employees will receive ten (10) sick days per year and will be able to accumulate to
ninety (90) sick days. Payment for accumulated sick days beyond ninety (90) will be paid at
the end of the school year at 25% of the employee's hourly rate of pay.

3. Paraprofessionals, and food service employees will receive ten (10) sick days per year and
will be able to accumulate to sixty (60) sick days. After five (5) years of employment
employees in this classification will receive eleven (11) paid sick days a year. After ten (10)
years of employment employees in this classification will receive twelve (12) paid sick days a
year. Exception: Any employee hired after July 1, 2002 will receive a maximum of ten (10)
sick days a year with no increase after five and ten years of employment. For all employees
in this classification payment for accumulated sick days beyond sixty (60) will be paid at the
end of the school year twenty-five percent (25%) of the employee's hourly rate of pay.

C. Upon separation of employment or retirement after ten (10) continuous years of service, unused
days in the employee's accumulated sick bank will be paid at 25% of the employee's hourly rate of
pay.

D. Three (3) personal business days shall be granted per work year. Exception: Any non-

Custodial/Maintenance employee hired after July 1, 2002 will receive a maximum of two (2)
personal business days; custodial/maintenance personnel will continue to be granted three (3)
personal business days. Personal business is interpreted to be legal or business matters which
cannot be conducted outside of regular working hours. Days must be requested in writing five (5)
days in advance or in case of emergency may be waived by the Superintendent. If requested by
the employee, a sealed envelope will be used for delivery of personal business day form(s). The
request shall state the nature of the business and if confidential, the employee may discuss it with
the Superintendent. Personal business days may not be used for social, recreational or other non-
essential reasons such as seeking other employment. If the immediate supervisor denies personal
business days, the request may be appealed to the Superintendent.

At the end of the year unused personal days shall be added to accumulated sick leave except for
drivers working three (3) hours or more who will be paid their per diem. Failure to grant a business
day will not be subject to the grievance procedure.
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E. Worker's Compensation

1. In the event that an employee suffers an injury or illness that is compensable under the
Michigan Worker's Compensation Law, the employee will be entitled to use their paid days
in the same manner as if the injury or illness was not compensable under the Worker’s
Compensation; provided that said employee reimburses the Board the amount of wage
continuation benefits they receive under Worker's Compensation for any week which the
employee receives paid day’s pay from the Board.

2. For any day that the employee receives pay for a paid day from the Board and reimburses
the Board for the Worker's Compensation received, the employee’s paid days shall be
reduced only by the portion of a paid day equal to the portion of the employee’s gross pay
actually paid by the Board.

F. Bereavement. Paid days will be provided for the following reasons:

Bargaining unit members may use up to five (5) work days for funeral and bereavement due to
death of a spouse, child, stepchild, parent, step-parent, brother, sister, son-in-law, daughter-in-law,
grandparent, grandchild, mother-in-law, father-in-law, brother-in-law, or sister-in-law.

Additional days may be granted under Section F. at the discretion of the Superintendent or in his/her
absence, the Superintendent’s designee. The granting of such days shall not be deemedprecedent
setting. The denial of such days is not subject to the grievance procedure.

G. Any bargaining unit member called to testify by the Association during work hours in any work
related matter, including attendance during a fact-finding proceeding, with the approval of the
Superintendent, shall suffer no loss of compensation due to his/her absence from his/her regular
duties of employment for the time required. Such approval or disapproval shall not be deemed
precedent setting or subject to the grievance procedure.

H. Jury Duty and Witness Time. Any bargaining unit member called for jury duty, or who is subpoenaed
to testify on behalf of the Board during work hours in a work related matter, shall sufferno loss of
compensation due to his/her required absence from his/her regular duties of employmentfor the time
required. If bargaining unit members are summoned and report for jury duty, they shallbe paid the
difference between the amount they receive as a juror and their normal pay, provided they make
themselves available for work within their regular work schedule when not occupied forjury duty. It
is understood and agreed that bargaining unit members shall be required to report to work on any
and all days when they are not sitting as a juror. To be eligible for jury duty pay differential,
bargaining unit members must furnish the Employer with a written statement from the appropriate
public official listing the amount and the dates they received pay for jury duty.

